Girls Club of Greenfield, Inc.

35 Pierce Street

Greenfield, MA.  01301

(413)774-7407

Job Description

Group Leader

1. Work independently and with the Lead Teacher and Program Director to plan and prepare projects for the group which link to Massachusetts Curriculum Frameworks and reflect individual and group needs in the areas of cognitive, physical, social and emotional development.

2. Closely supervise any potentially dangerous activities, and be aware that safety is the number one priority.

3. Make use of the training time provided by the organization, participate in staff/team meetings, and on an ongoing basis communicate their concerns about children to the Site Coordinator/Director.

4.  Maintain confidentiality.

5. Observe, record and report significant individual and group behavior to the Site Coordinator/Director.  Record all accidents twice, a copy going to parents and one for the school.

6. Maintain good rapport with parents and give parents feedback about children’s activities, problem areas and good times.  Attend social and informational gatherings with parents such as potluck dinners, etc.  Participate in community events, which enhance our community visibility.

7. Report equipment and supply needs to Lead Teacher.  Report any potential safety problems to the Lead Teacher and/or Site Coordinator/Director immediately.

8. Serve snacks, keeping in mind the restrictions and allergies of individuals, and according to USDA guidelines.

9. Supervise and advise aides and volunteers, reporting problems to the Lead Teacher and/or Site Coordinator/Director.  (Aides or volunteers may never be used as group leaders, and never be left alone with children.)

10. Be responsible for daily light cleaning and maintaining of the physical appearance of the classroom in cooperation with other classroom staff.  Enforce proper care of building and equipment.

11. Support Greenfield Girls Club and Valley Play School in the community.  Be aware that your personal image within the community reflects back on the school.

12. Group Leaders will follow the philosophy of the Girls Club in their teachings; which includes a non-violent, non-sexist non-ageist, non-racist, exploration of our environment with emphasis on building self-esteem.
Note:   Group Leaders must meet Department of Early Education and Care requirements for course work, experiences, and first aid training.                                                    

